


BENEFITS PACKAGE:

Clallam County Deputies receive a complete, competitive package of benefits. If you have additional
questions, please contact the County Benefits Administrator at 360-417-2402 or Chief Criminal Deputy at
360-417-2544.

JOB DESCRIPTION:

Nature of Work: Employees in this job description are responsible for the protection of life and property in
Clallam County through the enforcement of laws and ordinances. Employees are responsible to assist the general
public in disasters, emergencies and other matters of a non-criminal nature. Employees rotate shift hours with
varying days off, and are expected to be able to perform the functions and duties of all shifts in all required areas
of law enforcement, with back-up only to the extent available. Employees work independently under the
general supervision of a supervisor and are expected to handle a variety of potentially hostile and dangerous
situations in a calm, competent manner. Daily job duties are performed according to Washington State law
and Department Policies and Procedures. Employees are required to exercise discretion and judgment and to
analyze situations quickly and objectively, to recognize actual and potential danger, and to determine proper
courses of action. Unusual problems and situations are referred to a supervisor. Work is reviewed by the
supervisor through observation and evaluation of demonstrated ability to handle a variety of work situations.
Employees are required to use only that amount of force which is reasonably necessary to effect arrests, to
protect persons or property, in accordance with State law and Department Policies and Procedures. Employees
are sworn to act in behalf of the Sheriff and carry firearms in the performance of their duties. Qualification
with firearms per Department policy, successful completion of basic police academy, and demonstrated
proficiency in job skills in the successful completion of the FTO program and probation is required for
continued employment. Special assignment positions which are a part of this classification include Detective,
Traffic Deputy, K-9 Deputy, Boating Deputy, and DARE Deputy. Employees may be required to perform the
duties of any of these special assignments as detailed in corresponding position descriptions.

General Duties: Patrol unincorporated areas of the County to prevent and discover criminal activity. Respond to
calls for service and take appropriate action. Conducts investigations by detecting the offense; securing the scene;
identifying involved persons; conducting interviews of witnesses, complainants, and suspects; photographing,
diagramming and collecting evidence; obtaining search and arrest warrants; accurately records information
gathered for records keeping and reports investigation of crime on report or other prescribed forms. Enforces
traffic laws. Apprehends, controls and arrests persons, including those who are violent and/or emotional. Conducts
follow up investigations, collect and preserve evidence, and prepares for and testifies accurately in
court and administrative proceedings. Develops and maintain sources of information. Serves civil and
processes including warrants of arrest. Assists other agencies in emergency situations and as directed.
Accurately completes wide variety of record-keeping forms. Periodic administration of breathalyzer examinations.
Investigates and documents criminal acts and allegations originating and/or committed in the jail. Performs
other duties as assigned and directed by a supervisor. Conforms conduct and all actions taken with federal and
State law, County ordinances, and Department Policies and Procedures. Use and maintain Department equipment
and supplies. Use and maintain personal equipment and supplies. Participate in public education programs
and activities, and in community problem solving projects. Mediate civil disputes and defuses domestic
disturbances. Assist disabled persons. Assists motorists; provides information and direction.

Supervisory Control: Employees in this job description are directly responsible to the supervisor to which they
are assigned for routine matters. Employees assigned to patrol or investigation will obey directives and/or orders of
all sergeants and field supervisors.

Selection Criteria:

1. Ability to analyze situations quickly and objectively, to recognize actual and potential danger, and to determine
proper course of action.

Ability to cope with stress situations firmly, tactfully, and with respect to individual rights.

Ability to read and understand laws, ordinances, rules and regulations.

Ability to observe and remember details.

Ability to communicate clearly verbally and in writing with proper grammar, vocabulary, spelling, and usage.
Ability to maintain effective relations with fellow employees and with citizens from varied racial, ethnic and
economic backgrounds.

7. Ability to develop and retain skill in the use and care of a variety of firearms and equipment.
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8.
9.

Ability to understand and carry out oral and written instructions.
Ability to learn to drive emergency vehicles successfully and with concern for the safety of occupants and the

general public.
10. Physical strength and agility sufficient to perform the work of the classification.
11. Ability to develop confidential sources of information.
12. Ability to manage numerous on-going investigations.
13. Ability to keep abreast of current criminal activity.
14. Submit to and pass a thorough physical examination prior to employment.
15. Submit to and pass psychological and/or polygraph testing prior to employment.

Essential Job Tasks: The following are job functions which are essential to the position of Deputy Sheriff. Any
employee occupying this position must be capable of performing each of these tasks without accommodations.
1. Environmental Factors and Physical Demands: Employees in this classification must be able to work in a variety

of environmental conditions. Work includes both indoor and outdoor conditions in both light and dark
conditions. Duties require the following abilities on various types of surfaces (mountainous terrain, water, ice,
flat, and dry) in various weather conditions (rain, snow, ice, and other slippery conditions): running, jumping,
sitting or standing for extended periods, maintaining balance, climbing stairs, ladders and inclines, kneeling,
bending, stooping, crouching, reaching, pushing, pulling, twisting. Requires a sense of touch, finger dexterity,
gripping with fingers and hands, lifting and carrying 50-100 Ibs. Ability to drag and/or physically subdue a
person. Ability to work alone and in remote locations under noisy conditions. Must have acute hearing for
protection of self, other officers, and the public. Must be able to delineate with accuracy the direction of
sounds; must be able to hear sounds coming from all directions. May require the wearing of rubber or plastic
gloves. Subject to shift rotations, call-back status.
2. Essential Functions:

A. Powers of Arrest and Control
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Use proper force.

Conduct full search of arrested persons.

Conduct frisk or pat down.

Advise persons of constitutional rights.

Arrest persons with a warrant.

Arrest or detain persons without a warrant.

Restrain, control and handcuff suspects or prisoners.

Seize contraband, weapons and stolen property from suspects.
Execute arrest warrants.

Request verification of warrants before execution.

Inspect patrol vehicle for weapons and contraband (e.g., before and after prisoner transport).

B. Emergency Vehicle Operation

Engage in high speed pursuit driving in congested area.
Engage in high speed response driving in congested area.
Engage in high speed response driving off road.

Engage in high speed pursuit driving on open road.
Engage in high speed response driving on open road.
Operate police vehicle on ice covered road.

Operate police vehicle on snow covered road.

Operate emergency equipment.

Operate radio.

mergency Assistance

O
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Take mentally deranged persons into custody for their own protection.

Administer cardio-pulmonary resuscitation (CPR).

Administer mouth-to-mouth resuscitation.

Apply basic first aid to control bleeding.

Apply basic first aid to unresponsive/unconscious person.

Apply basic first aid to treat for heart attack.

Talk with persons attempting to commit suicide to get them to delay or stop their attempt.
Use protective gear to prevent contact with infectious diseases.

Intercede in domestic disputes to resolve, maintain peace, protect persons, etc.
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10. Vehicular Assault.

11. Family Disturbance.
D. Special Operations
1. Participate in raids and searches.
2. Search for a person in a darkened building or environment.

NOTICE: Pursuant to the Immigration Reform and Control Act of 1986, Part 274a, all new employees must verify
identity and show authorization to work in the United States. Applicants are advised that this documentation must
be submitted within 72 hours of the date of hire. This is a condition of employment with Clallam County.

For those persons believing they need special testing accommodations due to physical or mental disabilities, please
contact the Clallam County Human Resources by closing date.

CLALLAM COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER AND A DRUG FREE WORKPLACE
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CLALLAM COUNTY FOR OFFICE USE ONLY
EMPLOYMENT APPLICATION

Return Completed Application to:
Clallam County Human Resources Department
223 E. 4th St., Suite 16

Port Angeles, WA 98362-3015

Clallam County is an Equal Opportunity Employer &

Drug Free Workplace

INSTRUCTIONS FOR COMPLETING THIS APPLICATION
A separate application must be completed for EACH POSITION for which you are applying. We require the original application.
Complete the application thoroughly. Your answers determine whether you will be considered. We will not accept "See Resume.”
Resumes may be used to supplement an application, but may not be used in lieu of completing the application form. Applications
that are incomplete (including "see resume”, or do not list references) will not be accepted.

e  Be sure to sign your name and enter the date you signed it where the application asks. Original signature is required.

e Keep a copy of your application and any attachments because what you submit will not be returned.

e DO NOT double side the application — double sided applications will not be accepted.

e Clallam County is an Equal Opportunity Employer. If you require a reasonable accommodation to complete the employment

application process, please advise a representative in the Clallam County Human Resources Department.

TITLE OF POSITION APPLYING FOR: DATE JOB NO.
FIRST NAME MIDDLE INITIAL/NAME LAST NAME
PHYSICAL STREET ADDRESS CITY STATE ZIP CODE
MAILING ADDRESS (IF DIFFERENT FROM ABOVE) CITY STATE ZIP CODE
DAY PHONE: EVENING PHONE: OTHER PHONE: PERSONAL EMAIL ADDRESS
ARE YOU UNDER 18 YEARS OF AGE? [] YES [] NO LIST PRIOR NAMES KNOWN BY:

ARE YOU ABLE TO WORK: O Full-time [ Part time [J shifts [J Temporary [Jon call
HAVE YOU BEEN PREVIOUSLY EMPLOYED BY CLALLAM COUNTY? [JYES [ NO IF YES, PLEASE LIST DEPARTMENT AND DATES
Department: Dates:

THERE ARE SOME LIMITATIONS ON THE EMPLOYMENT OF RELATIVES. EACH CASE IS CONSIDERED SEPARATELY FOR POTENTIAL
CONFLICTS OF INTEREST. LIST RELATIVES EMPLOYED BY CLALLAM COUNTY:
Name: Relationship: Department:

Name: Relationship: Department:

HAVE YOU EVER BEEN DEMOTED; DISCHARGED; FIRED; AND/OR ASKED TO RESIGN? [] YES [] NO IF YES, PLEASE EXPLAIN.

HAVE YOU BEEN CONVICTED OF A CRIME (OTHER THAN A MINOR TRAFFIC INFRACTION) OR SERVED TIME IN PRISON WITHIN THE LAST
TEN (10) YEARS? [JYES [JNO. A CONVICTION OF A CRIME WILL NOT NECESSARILY BAR A PERSON FROM EMPLOYMENT. EACH CASE
IS CONSIDERED SEPARATELY. ARE YOU CURRENTLY AWAITING CRIMINAL PROSECUTION FOR A MISDEMEANOR (OTHER THAN A MINOR
TRAFFIC INFRACTION) OR A FELONY? [JYES [JNO. IF YOU ANSWERED "YES" TO EITHER OR BOTH OF THE ABOVE QUESTIONS,
PLEASE PROVIDE THE DETAILS IN THE SPACE BELOW (AND AN ATTACHED SHEET IF NEEDED) AND INCLUDE: (1) DATE; (2) CHARGE, (3)
PLACE; AND (4) ACTION TAKEN.

AFTER REVIEWING THE ESSENTIAL FUNCTIONS LISTED IN THE JOB ANNOUNCEMENT, ARE YOU ABLE TO PERFORM THEM WITH OR
WITHOUT REASONABLE ACCOMMODATION? [J YES [ NO.
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SKILLS & LICENSES

LIST YOUR SKILLS, CURRENTLY VALID LICENSES, AND CERTIFICATES OR REGISTRATIONS RELATIVE TO THIS POSITION:

EDUCATION

NAME OF SCHOOL
(High School, College, Tech
School & Vocational Schools) CITY AND STATE DEGREE EARNED ISSUED UNDER WHAT LAST NAME?

ADDITIONAL INFORMATION:

DRIVER'S LICENSE NO.: STATE ISSUING: EXP DATE:

PLEASE COMPLETE THE FOLLOWING: LIST ANY OTHER STATES IN WHICH YOU HAVE HAD A VALID DRIVER’S LICENSE.

STATE YEARS (TO & FROM) ISSUED UNDER WHAT NAME

If more space is needed, please attach additional sheets of paper.

LIST STATES OTHER THAN WASHINGTON IN WHICH YOU HAVE RESIDED WITHIN LAST 10 YEARS (include County name & years):

STATE CORRESPONDING COUNTY YEARS (TO & FROM)
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WORK HISTORY

RESUMES MAY BE ATTACHED BUT WILL NOT BE ACCEPTED AS A SUBSTITUTE FOR COMPLETING THIS SECTION. BEGINNING WITH YOUR
PRESENT OR MOST RECENT EMPLOYMENT, LIST YOUR WORK EXPERIENCE FOR AT LEAST THE LAST TEN YEARS, INCLUDING PERIODS
OF SELF-EMPLOYMENT, U.S. MILITARY SERVICE, UNPAID EXPERIENCE OR VOLUNTEER WORK IF YOU FEEL THAT IT REPRESENTS

QUALIFYING EXPERIENCE FOR THE POSITION FOR WHICH YOU ARE APPLYING.

DATES OF EMPLOYMENT (MONTH/YEAR)

FROM: TO:

TITLE OF POSITION

EMPLOYER NAME

NAME AND TITLE OF IMMEDIATE SUPERVISOR:

EMPLOYER ADDRESS

REASON FOR LEAVING:

AREA CODE AND PHONE NO.:

DESCRIPTION OF WORK:

IF CURRENTLY EMPLOYED, WHO SHOULD BE CONTACTED REGARDING YOUR CURRENT EMPLOYMENT?

SHOULD WE NOTIFY YOU FIRST? [] YES O No

DATES OF EMPLOYMENT (MONTH/YEAR)

FROM: TO:

TITLE OF POSITION

EMPLOYER NAME

NAME AND TITLE OF IMMEDIATE SUPERVISOR:

EMPLOYER ADDRESS

REASON FOR LEAVING:

AREA CODE AND PHONE NO.:

DESCRIPTION OF WORK:

DATES OF EMPLOYMENT (MONTH/YEAR)

FROM: TO:

TITLE OF POSITION

EMPLOYER NAME

EMPLOYER ADDRESS

NAME AND TITLE OF IMMEDIATE SUPERVISOR:

AREA CODE AND PHONE NO.:

REASON FOR LEAVING:

DESCRIPTION OF WORK:
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WORK HISTORY CONTINUED

DATES OF EMPLOYMENT (MONTH/YEAR)

FROM: TO:

TITLE OF POSITION

EMPLOYER NAME

EMPLOYER ADDRESS

NAME AND TITLE OF IMMEDIATE SUPERVISOR:

AREA CODE AND PHONE NO.:

REASON FOR LEAVING:

DESCRIPTION OF WORK:

DATES OF EMPLOYMENT (MONTH/YEAR)

FROM: TO:

TITLE OF POSITION

EMPLOYER NAME

EMPLOYER ADDRESS

NAME AND TITLE OF IMMEDIATE SUPERVISOR:

AREA CODE AND PHONE NO.:

REASON FOR LEAVING:

DESCRIPTION OF WORK:

DATES OF EMPLOYMENT (MONTH/YEAR)

FROM: TO:

TITLE OF POSITION

EMPLOYER NAME

EMPLOYER ADDRESS

NAME AND TITLE OF IMMEDIATE SUPERVISOR:

AREA CODE AND PHONE NO.:

REASON FOR LEAVING:

DESCRIPTION OF WORK:

NOTE: ATTACH SEPARATE SHEETS, IF NECESSARY. FAILURE TO PROVIDE ALL INFORMATION REQUIRED MAY RESULT IN REJECTION OF

APPLICATION.
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REFERENCES

LIST THREE INDIVIDUALS NOT RELATED TO YOU WHO CAN PROVIDE JOB-RELATED OR CHARACTER REFERENCE INFORMATION ABOUT
YOU. NAME, ADDRESS AND PHONE INFORMATION IS REQUIRED.

1. NAME OF REFERENCE RELATIONSHIP

ADDRESS

CURRENT PHONE

2.  NAME OF REFERENCE RELATIONSHIP

ADDRESS

CURRENT PHONE

3. NAME OF REFERENCE RELATIONSHIP

ADDRESS

CURRENT PHONE

AGREEMENT, CERTIFICATION, AND AUTHORIZATION

| HEREBY CERTIFY, UNDER THE PENALTY OF PERJURY IN THE STATE OF WASHINGTON, THAT THIS APPLICATION CONTAINS NO WILLFUL
MISREPRESENTATION AND THAT THE INFORMATION GIVEN IS TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF. | AM
AWARE THAT SHOULD INVESTIGATION AT ANY TIME DISCLOSE ANY SUCH MISREPRESENTATION OR FALSIFICATION, MY APPLICATION
MAY BE REJECTED, MY NAME MAY BE REMOVED FROM CONSIDERATION OR | MAY BE DISCHARGED FROM MY EMPLOYMENT.

I AUTHORIZE MY CURRENT OR FORMER EMPLOYERS AND ALL SCHOOLS OR EDUCATIONAL AND TECHNICAL INSTITUTIONS WHICH | HAVE
ATTENDED TO PROVIDE CLALLAM COUNTY REPRESENTATIVES ANY INFORMATION REGARDING MY CURRENT OR FORMER
EMPLOYMENT, SCHOLASTIC RECORDS OR RATINGS. | HEREBY RELEASE ANY SUCH CURRENT OR FORMER EMPLOYERS OR
INSTITUTIONS, THEIR AGENTS OR EMPLOYEES FROM ANY AND ALL LIABILITY RESULTING FROM THE RELEASE OF SUCH INFORMATION.
MY AUTHORIZATION AND RELEASE FROM LIABILITY ARE KNOWING, INTELLIGENT AND VOLUNTARY ACTS.

I AM WILLING TO SUBMIT TO A PRE-EMPLOYMENT PHYSICAL EXAMINATION, IF REQUIRED.
| UNDERSTAND THAT AS A CONDITION OF EMPLOYMENT | MUST PROVIDE DOCUMENTATION TO PROVE MY ELIGIBILITY TO OBTAIN

EMPLOYMENT ALONG WITH PERSONAL IDENTIFICATION INFORMATION AS REQUIRED BY THE IMMIGRATION REFORM AND CONTROL ACT
OF 1986.

SIGNATURE OF APPLICANT DATE
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AFFIRMATIVE ACTION INFORMATION
THIS FORM IS A REQUIRED PART OF YOUR APPLICATION
Information as to race, sex, etc. is voluntary, however, it is required that you fill in your name, address and telephone number. Clallam County is an
Equal Opportunity Employer. This information will be used for EEO/Affirmative Action purposes only. For an explanation of this County's Affirmative
Action Policy, please refer to the information below, Affirmative Action in Clallam County: Information for the Applicant” that accompanies this
application. A copy of this form and Clallam County's complete Affirmative Action Policy are available from the Clallam County Human Resources, 223
E. 4th St., Suite 16, Port Angeles, WA 98362. Phone: (360) 417-2241.

POSITION APPLIED FOR: JOB NO.:
NAME:

ADDRESS:

CITY: STATE: ZIP: PHONE:

SEX: [0 MALE [0 FEMALE

DISABLED: [] NO [J YES If yes, indicate limitations:

REASONABLE ACCOMMODATIONS: If requested, Clallam County will provide reasonable accommodation to disabled applicants.
**Please notify the Human Resources Department.

RACE: (Check one category)

[] WHITE - persons of European descent

[J BLACK - PERSONS OF African descent as well as Jamaican, Trinidadian and West Indian.

[J HISPANIC - persons of Mexican, Puerto Rican, Cuban, Latin American or Spanish descent.

[] ASIAN AMERICAN - persons of Japanese, Chinese, Korean, Filipino, Malayan, Thai, Vietnamese, Polynesian, Pakistani, or East Indian descent.

[] NATIVE AMERICAN - persons who identify themselves as American Indian, Aleuts, Eskimos or who are known as such by virtue of tribal association
and have proper documentation.

HOW DID YOU HEAR ABOUT THIS JOB?

[J Newspaper Ad

[J Websites (Which one?): Clallam County Website / Craigslist / Other
[ Informed by Clallam County Employee

[] Job Board inside the Courthouse

AFFIRMATIVE ACTION IN CLALLAM COUNTY: INFORMATION FOR THE APPLICANT

The following is a brief explanation of the Clallam County Affirmative Action Policy. It describes--in a very condensed form--the reasons we request the
affirmative action information and how that information is used by Clallam County. Most importantly, this supplement describes the safeguards Clallam
County uses to protect the information received from the people who will make the hiring decisions.

WHY CLALLAM COUNTY HAS AN AFFIRMATIVE ACTION POLICY . ..

The affirmative action policy exists to provide equal opportunity and treatment to women, minority groups, and all other persons who are employed by or
are applying for employment with Clallam County. The information is used to correct the under-utilization of women and members of minorities at all
levels of the County’s work force. The policy also provides that the County enter into contracts only with equal opportunity employers.

WHAT WE DO WITH THE INFORMATION YOU GIVE US . ..

The information we request of you (sex, age, disability, race, etc.) is used to assist us in determining whether women and minorities are being under-
utilized or barred from employment. “Under-utilization” is defined here as having fewer minorities or women working in a particular job classification than
one would expect by the number of women and minorities present in our area. We also use the information to comply with any federal and state
reporting requirements that inform the government how well we are doing in the recruitment and hiring of women and minorities.

HOW WE KEEP YOUR CONFIDENTIAL INFORMATION CONFIDENTIAL . . .

The data you give us on the “Affirmative Action Information Sheet” is not recorded on any paper which is kept in a personnel file. In addition, it is not

made available to anyone who determines your job qualifications. That would be considered an unfair employment practice on the part of the Clallam

County. We have developed these procedures to guarantee that these safeguards are in place and are actually implemented:

1. The “Affirmative Action Information Sheet” will be separated from the job application when it is received by an employee designated in the
Human Resources Department to receive Clallam County job applications. It will be placed in a separate, confidential file before applications
are processed and distributed to the department with the open position.

2. The information is kept in the confidential file until it is needed to implement a corrective employment program, or to consider or accommodate
a disability as authorized by federal or state law or regulations. It is also used for statistical information, or to verify the statistics by the County
or by the Washington State Human Rights Commission or other concerned governmental agencies. It is not subject to the inquiries or the
viewing by any third party, except those administrative federal and state agencies who make a bona fide exception.

3. The data never becomes part of an employee’s personnel file.

Clallam County considers any breach or violation of these rules to be sufficient cause for discipline.

If you would like a copy of the complete Clallam County Affirmative Action Policy (Chapter 12 of the Clallam County Uniform Personnel Policies and

Procedures) please contact the Clallam County Human Resources Department in person or by mail at the following address: Clallam County

Courthouse, 223 E. 4th St., Suite 16, Port Angeles, WA 98362, or call (360) 417-2241.

Clallam County is an Equal Opportunity and Affirmative Action Employer.
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CLALLAM COUNTY
Request for Driving Record

Completed Form must be Submitted with Application

FIRST NAME MIDDLE NAME LAST NAME

PLEASE COMPLETE THE FOLLOWING: DO YOU HAVE A VALID DRIVER'S LICENSE? [J YES[JNO  IF YES, PLEASE INDICATE
STATE/NUMBER: . HAVE YOU BEEN CONVICTED OF ANY MOVING
VIOLATIONS OR BEEN INVOLVED IN A VEHICULAR ACCIDENT IN THE LAST 5 YEARS? [] YES O NO. IF YES, PLEASE LIST AND
EXPLAIN ALL INCIDENTS. INCLUDE ANY NOTICES YOU HAVE RECEIVED SINCE GETTING AN ABSTRACT OF DRIVING RECORD WITHIN
THE LAST 6 MONTHS.

STATE MONTH/YEAR TYPE OF VIOLATION/EXPLANATION

If more space is needed, please attach additional sheets of paper.

Infractions or citations will not necessary remove you from consideration, but the County will consider your driving record
and insurability when making employment decisions.

The information provided above is true to the best of my knowledge. | understand that providing false
Information is cause for elimination in the selection process or dismissal from employment.

Signed: Date:

A Complete Driving Record: For pre-employment purposes, once a Conditional Offer of Employment has been made,
Applicants need to submit their Driving Abstract to Clallam County Human Resources. Complete driving records may be
obtained online from the Washington State Department of Licensing, or at any Washington State Department of Licensing
branch office, for a fee of $13.00. (Other states may have different procedures.) This fee is at the applicant’s own
expense. We will only accept driving records that are less than six (6) months old.

Volunteers: Please note County Volunteers are also expected to submit a Driving Abstract. Refer to the above paragraph
for information on where to do so. This fee will be reimbursed by the County. However, you must submit your receipt in
order to be reimbursed. Please understand that reimbursement may take up to three weeks.

County Driving Standards:

Applicants for positions in which the occupant is expected to operate a motor vehicle must be at least 18 years old and will
be required to present a valid Washington State driver’s license with any necessary endorsements. Driving records of
applicants may be checked. Applicants may be disqualified from driving on behalf of the County under the following
circumstances:

Violations: More than two moving infractions within the preceding three years, or felony, or criminal traffic violations
within the preceding five years.




CLALLAM COUNTY

WAIVER AND AUTHORIZATION to Release
Personal History Information

to be completed by applicant for the purpose of a background check

A complete personal and criminal background investigation will be conducted before hiring and/or volunteering for this position. Your fingerprint record
may be checked through the Federal Bureau of Investigation. Therefore, the following information is necessary. Other physical, mental or job-related
tests may be required depending upon the position for which you are applying. Proof of name and date of birth is required. / fully understand that this
document, and all information contained herein, is subject to release during the process of collecting information outlined below.

| CERTIFY THAT THE INFORMATION PROVIDED BELOW IS COMPLETE AND ACCURATE:

NAME:

OTHER NAMES KNOWN BY: DATE OF BIRTH:

WAIVER AND AUTHORIZATION TO RELEASE INFORMATION:

TO WHOM IT MAY CONCERN: 1, , sign this waiver and authorization (or “authorization”) knowingly and voluntarily and
acknowledge by signing this document | am surrendering certain legal rights | may otherwise hold, such as those provided in federal law at 5 U.S.C.
8552(a). I, , do hereby authorize a review and full disclosure of all records, or any part thereof, concerning

myself, by and to any duly authorized agent of Clallam County, whether the said records are of public, private or confidential nature.

| understand that any information obtained by a personal history background investigation that is developed directly or indirectly, in whole or in part,
based upon this authorization will be considered in determining my suitability for employment by the Clallam County Human Resources Department. |
understand that all materials pertaining to this background investigation become the property of the Clallam County Human Resources Department and
I will not have access to any of the background investigation.

| emphasize that the intent of this authorization is to provide full and free access to the background and history of my personal and professional life, for
the specific purpose of pursuing a background investigation that may provide pertinent data for the Clallam County Human Resources Department to
consider in determining my suitability for employment by that Department. It is my specific intent to provide access to personal information, however
personal or confidential it may appear to be, and to the sources of information specifically identified herein.

The intent of this authorization is to give my consent for full and complete disclosure of the records of educational institutions; financial or credit
institutions (including credit reports and/or ratings); employment and pre-employment records, including pre-employment background investigation
reports, investigative files, efficiency ratings or other forms of evaluations, complaints or grievances filed by or against me, and salary records; records
of complaint, arrest, trial and/or convictions for alleged or actual violations of law, including criminal, civil and /or traffic records; the results of any
polygraph examination, any medical records, any psychological testing and analysis plus recommendation, any military service records, records of
complaint of a civil nature made by or against me, whatsoever located and to include the records and recollections of attorneys at law, or of other
counsel, whether representing me or another person in any case in which | presently have, or have had an interest. | also authorize Clallam County
Human Resources Department or its designated agent bearing this release to obtain a certified abstract of my full driving record.

| agree to indemnify and hold harmless any person to whom this request is presented and their agents and employees, from and against all claims,
damages, losses and expenses, including reasonable attorney’s fees, arising out of or by reason of their compliance with this request. | also agree to
indemnify and hold harmless Clallam County, its agents and employees from and against all claims for damages, losses and expenses, including
reasonable attorney’s fees, arising out of, or by reason of, release of such information identified in this document. | further understand, the sources of
confidential information will not be revealed to me. | will make NO attempt to gain access to the information in possession of Clallam County and/or its
agencies or departments in conjunction with this employment process. | hereby expressly waive any right | may have to request such information from
Clallam County.

* A photocopy of this release form will be valid as an original thereof, even though the said photocopy does not contain an original writing of my
signature. The original of this form is maintained at the Clallam County Human Resources Department and will be made available upon request.

This release will expire ninety (90) days after date of execution and, prior to that time may be revoked by the applicant. However revocation of this
“Waiver and Authorization of Release” will be deemed a simultaneous withdrawal of the signer’s application for County employment.

Signature Date of Execution:

Printed Name

Revised 3/16; PAO 8/16; PAO 12/18; 12/20



CLALLAM COUNTY

CONFIDENTIALITY AGREEMENT

As an employee or volunteer of Clallam County, 1 understand that | may have access to
“Confidential Information,” which includes but is not limited to intelligence information, criminal
history information, record information, investigative information, financial information, business
practices/strategies, medical records, social security numbers, tax information, payroll, data
bases and other sensitive information, regardless of whether such information is expressly
designated as “Confidential Information” at the time of its creation. Confidential Information
may be in written, electronic or oral form.

N

1 must comply with the following rules to be a volunteer or employee of Clallam County.

I will not access or view any Confidential Information, or utilize equipment, other than what is
required to do my job.

I will not disclose or discuss any Confidential Information with others, including friends or
family, unless doing so serves a purpose or function of County government.

I understand my personal access code, user ID numbers and passwords used to access
County computer systems must not be disclosed and are an essential part of retaining
confidentiality unless authorized to do so and permissible by County policy (420).

I understand improper disclosure of such information by me, could be a violation of law as well
as Clallam County Policy, and | would then be subject to disciplinary action up to and including
dismissal, in addition to any civil or criminal penalty provided by law.

I will not assist any other person in obtaining or reviewing Confidential Information that the
other person is not authorized to obtain or review, and | will immediately report to my
department head or direct supervisor any activity that is a violation of this Agreement or any
County policy.

I will always act in a professional manner with respect to Confidential Information, such that |
will not discuss Confidential Information where unauthorized listeners might hear it, nor will |
engage in transmitting or repeating gossip or hearsay, knowing that such disclosures could
reflect unfavorably on both the County and me.

Transportation of Confidential Information shall be done with all County safeguards in place.

If |1 cease employment or volunteer status with the County | will leave in the custody of the
County all Confidential Information, regardless of their format.

I understand the terms of this Agreement continue to apply after I am no longer a County
employee or volunteer.

BY SIGNING THIS DOCUMENT | UNDERSTAND AND AGREE TO THE FOLLOWING:

| HAVE READ THE ABOVE AGREEMENT AND AGREE TO COMPLY WITH ALL OF ITS TERMS. | UNDERSTAND THAT VIOLATION OF THIS AGREEMENT
MAY RESULT IN DISCIPLINARY ACTION, UP TO AND INCLUDING DISCHARGE OF EMPLOYMENT AND/OR SUSPENSION AND LOSS OF PRIVILEGES, IN
ACCORDANCE WITH CLALLAM COUNTY’S DISCIPLINE POLICY, AS WELL AS LEGAL LIABILITY.

SIGNATURE OF EMPLOYEE/VOLUNTEER:

PRINT NAME: DATE:




CLALLAM COUNTY
CIVIL SERVICE COMMISSION

[ 11 223 E 4TH ST, SUITE 16
PORT ANGELES, WA 98362-3015
@ (360) 417-2396

APPLICATION FOR EXAMINATION

THIS DOCUMENT MUST BE COMPLETED IN FULL AND SUBMITTED WITH THE REGULAR CLALLAM COUNTY APPLICATION FOR
EMPLOYMENT WHEN APPLYING FOR POSITIONS WITH THE CLALLAM COUNTY SHERIFF'S OFFICE. UNSIGNED AND/OR
INCOMPLETE APPLICATIONS FOR EXAMINATION WILL BE DISQUALIFIED. PLEASE TYPE OR PRINT LEGIBLY.

GENERAL INFORMATION:

EXAMINATION (POSITION) APPLYING FOR:

FULL NAME (LAST, FIRST, MIDDLE INITIAL):

DATE OF BIRTH (Required for Law Enforcement and Corrections Deputy positions only):

UNITED STATES CITIZENSHIP IS REQUIRED FOR CIVIL SERVICE APPOINTMENT TO THE SHERIFF'S OFFICE. ARE YOU A CITIZEN OF THE
UNITED STATES? (CIRCLE ONE): YES NO

HAVE YOU EVER BEEN ARRESTED, CHARGED OR CONVICTED OF ANY LAW VIOLATION? (CIRCLE ONE): YES NO
IF YES, PLEASE SUPPLY THE INFORMATION BELOW:

DATE OF OFFENSE PLACE CHARGES DISPOSITION

VETERANS’ PREFERENCE

RCW 41.04.010 provides for a Veterans’ Preference to be added to the passing score of eligible Veterans. If you
believe you are eligible to be considered for such preference, and if you have attained a passing score in the
testing process, you may complete the following questionnaire. Initial the following statements that apply to
you and circle the percentage to which you are entitled below. Also, please certify the accuracy of your answers by your
signature and attach a copy of your DD214 form. (Must be submitted with this application).

Date of termination from the United States active military service:

1. | have served on active duty in a branch of the Armed Forces of the United States.
AND
2. | have been released from active service under honorable conditions, i.e., received an honorable discharge
or a discharge for physical reasons with honorable record,
AND
3. | have not previously used Veterans’ Preference to obtain any employment (may only be used once);
AND
4. | am not currently in the military, i.e., on active duty. If you are, you are not a “veteran” by definition and are
not eligible. This is the interpretation given by the State Office of Veterans’ Affairs. It applies even if there
was a prior period of service.

If you meet all of the above requirements, determine which of the following percentages applies to you:

a. 10% preference will be added to your overall passing examination score if you served during a period of war or in an
armed conflict, were honorably discharged, and you are not receiving veteran’s retirement payments.

b. 5% preference will be added to your overall passing examination score if you received an honorable
discharge, but your service was not during a period of war or armed conflict, or you are receiving veteran’s
retirement payments.

| certify that to the best of my knowledge | am entitled to (circle one): 5% 10% Veterans’ Preference
and that if | falsely claim Veterans’ P reference | will be disqualified from employment with Clallam County Government.
| also understand that if employed, any misrepresentation of facts regarding my receiving V eterans’ Preference is
sufficient cause for dismissal.

Date Print Name Signature
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CLALLAM COUNTY SHERIFF’S OFFICE
CURRENT EMPLOYEE SERVICE PREFERENCE

Section 6.7 (2) of Clallam County’s Civil Service Rules provides a Current Service Preference. A current Clallam County
Sheriff’'s Office employee applying for an entry level classified position is eligible for a five (5) percent preference status for
current service, which shall be added to his/her final passing overall score, provided the candidate has served twenty-four (24)
consecutive months in his/her current position, has met all training requirements for his/her current position, is off probation
and has received satisfactory or better 